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1.​Candidate Registration 

1.1​Accessing the Exam Portal 
To begin the application process, visit the principalhe.upessc.org 

The portal provides two primary options: 

1.​New Candidate – For applicants registering for the first time. 

2.​Authenticated Login – For applicants who have already registered and wish to continue their 
application. 

To begin the registration process, click the "Initialize OTR ID" button. Before you begin, keep the 

following documents ready: Identity & Photo: Aadhaar card, recent passport-size photograph, signature, 

and a handwritten declaration. Academic: 10th, 12th, Graduation, Post-Graduation marksheets, and 

Ph.D. certificate. Application Module: Employment/experience certificates, publication PDFs (min 10), 

and research-score supporting documents (books, patents, project reports, conference certificates). 

Note: Ensure that all documents are clear, legible, and in the prescribed format before proceeding with 

the registration process. 

 

 

 



   

 

 

1.2​Entering Registration Details 
Candidates must begin the registration process by filling in their basic personal information. This 

includes Full Name (as per matriculation certificate), Father’s Name, Mother’s Name, Date of Birth, 

Gender. 

Each field must be filled carefully, as this information will be used for identity verification. 

 

1.3​Identity and Contact Verification 
Candidates must select a valid identity proof for verification. The available options are Aadhaar Card, 

Driving License, and PAN Card. Choose the appropriate document from the dropdown menu to proceed. 

 



   

 

 
 

 
If 'Aadhaar Card' is selected, the candidate must check on the declaration and enter their 12-digit 

Aadhaar number and click 'Verify via Aadhaar OTP'. An OTP will be sent to the mobile number linked 

with the Aadhaar for verification. Once verified by Aadhaar, a green verification box ('Verified') will 

appear on the screen.  

If there is a mismatch in the candidate’s identity details, the system will display an error. The candidate 

should re-enter their correct details to match the Aadhaar records and revalidate. However, if the 

candidate is confident in their details, they can still proceed by signing the declaration shown below and 

registering without a document match. 

The same validation is applicable to the other two verification options as well, if selected.



   

 
 
For the live photograph, please read the instructions mentioned before capturing your photo. There are 

two ways to capture: Webcam or Live QR. While clicking the photo, the candidate should ensure there is 

proper lighting. 

 

 
The candidate should share their contact information by entering their mobile number and email ID. 

They will need to verify this via an OTP that will be sent to their respective mobile number and email ID. 

Please verify and click on 'Create Account'. 

 
NOTE: Once the candidate's account is created, the same mobile number and email ID cannot be used 

for creating another account. 



   

 

 

 

 
The OTP (One Time Password) sent to the candidate’s mobile and email is valid for 10 minutes. 

       

 

Please use the same mobile number or email ID to log in to the candidate application portal. 

1.4​Set Security Credentials 

Set a password of at least 8 characters, select a security question and provide the corresponding answer 
for account recovery. Complete the human verification, then click "Register & Proceed Next" to continue. 

 

Upon successful registration, the candidate will receive a confirmation on their registered email 
address and mobile number, along with the generated OTR ID. The candidate should save the OTR ID for 
future reference. 



   

     

 

If the candidate wishes to continue the registration process at a later time after this step, they can select 
the "Authenticated Login" option from the main menu and resume the registration process. The 
candidate can log in using their registered email ID, mobile number, and generated OTR ID. 

 

 



   

 

 

2.​Landing Page of OTR Dashboard 

2.1​Accessing the OTR Platform 
Upon successful account creation, the candidate will be redirected to complete the OTR process. The 

OTR process consists of five application steps. The candidate must provide all the required information 

in the following sections: 

●​ Personal Details 

●​ Address Details 

●​ Academic Qualifications 

●​ Twin Details 

●​ Upload Documents 

2.1.1​Personal Details 

This section displays the candidate’s personal details, including Name, Father’s Name, Mother’s Name, 
Date of Birth, and Gender, which are automatically populated based on the information provided 
during registration. The candidate must provide additional details, including their Aadhaar-linked 
mobile number, Nationality, Marital Status, Place of Birth (State), and Visible Identification Mark. 

The candidate must also provide details under the Category & Special Reservation section, including: 



   

●​ Reservation Category (Note: Candidates born outside Uttar Pradesh can apply only under the 
Unreserved (General) category.) 

●​ Whether the candidate is a Person with Benchmark Disability (PwD) 

●​ Whether the candidate holds a Special Reservation under Dependent of Freedom Fighter or 
Ex-Serviceman category 

●​ Whether the candidate is seeking Age Relaxation 

The candidate must ensure that all the information provided is accurate before proceeding to the next 
section. 

  

 

 



   

 

Once all required details have been entered, the candidate can click "Save & Next Step" to save the 
information and proceed to the next section. 

2.1.2​Address Details 

The Address Details section captures the candidate’s address information. After entering all the required 
details, the candidate can click "Save Address & Next" to save the information and proceed to the next 
section 

 

2.1.3​Academic Qualifications 

This section captures the candidate’s educational details. The candidate must provide information 
related to their 10th (High School), 12th (Intermediate), Graduation, Post-Graduation, Ph.D., and 
NET/JRF qualifications. The NET/JRF details are optional and may be provided if applicable. 



   

 

 

Once the required details have been entered, the candidate can verify the completion status through the 
displayed green tick marks. The candidate can then click "Proceed Next" to save the information and 
move to the next section. 



   

 

2.1.4​Twin Details 

In this section, the candidate must select "Yes" or "No" to indicate whether they have a twin brother or 
sister. If “NO”, the candidate can click "Save & Next Step" to save the details and proceed to the next 
section. 

 

If the candidate selects "Yes", they must provide the required details of their twin, including Twin 
Gender, Name as per Aadhaar, whether the twin is appearing for the same examination, Twin ID 
Proof Type, and Twin ID Number. After entering the required details, the candidate can 
click "Proceed Next" to save the information and move to the next section. 



   

 

 

2.1.5​Upload Documents 

In this section, the candidate must upload the required documents, including Passport Photograph, 
Signature, Photo Identity Proof, 10th Marksheet, 12th Marksheet, Graduation Marksheet, 
Post-Graduation Marksheet, Ph.D. Certificate, and a photograph of the Handwritten Declaration. 

The candidate must ensure that the uploaded documents comply with the specified file size and format 
requirements: 

●​ Photo: 30 KB – 300 KB 

●​ Signature: 10 KB – 200 KB 

●​ All Marksheets and Documents: 50 KB – 500 KB 

File Format Requirements: 

●​ JPG/PNG: Photo, Signature, and Handwritten Declaration 

●​ PDF: Certificates and Marksheets 

All uploaded documents will be mapped to the candidate’s OTR ID. The candidate should verify that the 
documents are clear, legible, and correctly uploaded before proceeding further. 

 



   

 

 



   

 
Once all required documents have been uploaded, the candidate can click "Proceed to Preview & 
Submit" to review all the details provided across the above sections before final submission. 

 

If the candidate wishes to modify any details, they can click on "Edit OTR Details" and update the 
required information with the correct details before final submission. 

 

 

Once the details have been reviewed and confirmed, the candidate must select the declaration 
checkbox and click "Complete OTR Profile" to complete the OTR process and proceed with applying for 
the examination. 



   

 

 

 

 

 

3​ Initiating the Application 
On the dashboard, the candidate can see the option to apply for the Principal Higher Education 2026 
examination. 

 

The candidate can click "Apply" to initiate the examination application form filling process. 



   

 

 
Once the candidate clicks on 'Apply', they will be redirected to the application form. The candidate must 

provide all the necessary information in the following sections: 

1.​Eligibility Declaration 

2.​Post Details 

3.​Employment History  

4.​Publications 

5.​Research Score (API) 

6.​Additional Documents  

7.​Eligibility Check 

8.​Preview & Declare 

9.​Payment 

Candidates must ensure that all the information provided is accurate before proceeding to the payment 

stage. 

4​ Application Form 

4.1​ Eligibility Declaration  
In this section, the candidate must accept all five declarations to proceed further. 
Once all declarations have been accepted, the candidate can click "Proceed" to move to the next 
section. 
Note: This is a self-declaration. Final eligibility shall be determined by UPESSC during document 
scrutiny. 

 



   

 

 
 

4.2​Post Details  
 
In this section, the candidate must provide details related to their institution and current position. The 
candidate needs to select the Institution Type (B.Ed., Law, or Other Discipline), Department/Subject, and 
Current Position (Professor or Assistant Professor). 
Once done, the candidate can click "Next" to move to the next section. 

 

 

 



   

4.3​Employment History  
The Employment details section will capture the employment information of the candidate. 

 

Note: A minimum of 15 years of teaching, research, or administrative experience is required. 

 

Once the candidate has entered the required details and uploaded the supporting documents in PDF 

format, including Experience Certificates, Appointment Letters, Service Certificates, and NOC (if currently 

employed), they can click "Save & Next" to save the information and proceed to the next section. 

 

Note: At least one supporting document is required. 

 

 

 

4.4​Publications 
 



   

In this section, the candidate must provide the total number of research publications being claimed. A 
minimum of 10 research publications is required. 
The candidate must upload each publication as a separate PDF file. A minimum of 10 PDF files must be 
uploaded. The details provided will be verified during the scrutiny process. 

 

 

 

4.5​Research Score  

 In this section, the candidate must enter the count for each academic and research activity to calculate 
the Research Score. 

The candidate must ensure that the information provided is accurate. The combined score for Groups 
5(b) and 6 is capped at 30% of the total unclamped score. A minimum Research Score of 110 is required 
to proceed with the application. 

This section is applicable to candidates applying under the Faculty of Languages, Humanities, Arts, Social 
Sciences, Library, Education, Physical Education, Commerce, Management, and other related disciplines. 

Note: Only the Thomson Reuters Impact Factor will be considered. Impact Factors assigned by any other 
agency will not be accepted. 

The candidate must upload supporting documents related to the claimed research score, 
including books, patents, project documents, conference certificates, and any other relevant supporting 



   

documents. 

Note: A minimum of one supporting document must be uploaded. 

 

 

 

 

Once all the required details have been entered and the supporting documents have been uploaded, the 
candidate can click "Save & Next" to save the information and proceed to the next section. 



   

4.6​Additional Documents  

 
In this section, the candidate may upload any additional supporting documents, if applicable. Uploading 

additional documents is optional. 

Once the required documents have been uploaded, the candidate can click "Save & Next" to save the 
information and proceed to the next section. 

 

 

 

 

 

4.7​Eligibility Dashboard 

This section displays the validation status of the candidate's application against the prescribed eligibility 
criteria. 

Based on the validation, the system displays the candidate's Overall Status. If all eligibility criteria are 
satisfied, the status will be displayed as "Eligible". 

Once the eligibility status is confirmed as Eligible, the candidate can click "Preview Application" to review 
the application before final submission. 



   

 

 

4.8​Preview & Declare ​
 

In this section, the candidate is required to review all the information entered in the application form to 
ensure that it is accurate and complete. The candidate must carefully read the Final Declaration and 
confirm acceptance by selecting the declaration checkbox. After verifying all details, the candidate 
should click “Submit & Proceed to Payment” to submit the application and continue to the payment 
process. 
 
Note: Once the application is submitted, the entered information cannot be modified directly. Any 
required corrections can only be made through the OTP-verified correction process after the payment 
has been completed. 

 

 

 

​  



   

4.9​Payment 

 
In this section, the candidate can pay the application fee to complete the examination application 

process. The candidate must verify the payment details and proceed through the secure payment 
gateway to complete the transaction successfully. 

 

 

 

 



   

​
 

 
After successful fee submission, candidates can view the final application status on the main dashboard. 

The application will be marked as Completed, confirming successful submission. 

 

 


	User Manual: Candidate Registration & Application Form 
	1.​Candidate Registration 
	1.1​Accessing the Exam Portal 
	1.2​Entering Registration Details 
	1.3​Identity and Contact Verification 
	The same validation is applicable to the other two verification options as well, if selected. 

	1.4​Set Security Credentials 
	Set a password of at least 8 characters, select a security question and provide the corresponding answer for account recovery. Complete the human verification, then click "Register & Proceed Next" to continue. 
	 
	Upon successful registration, the candidate will receive a confirmation on their registered email address and mobile number, along with the generated OTR ID. The candidate should save the OTR ID for future reference. 
	     
	 
	If the candidate wishes to continue the registration process at a later time after this step, they can select the "Authenticated Login" option from the main menu and resume the registration process. The candidate can log in using their registered email ID, mobile number, and generated OTR ID. 
	 
	 
	 
	 

	2.​Landing Page of OTR Dashboard 
	2.1​Accessing the OTR Platform 
	2.1.1​Personal Details 
	This section displays the candidate’s personal details, including Name, Father’s Name, Mother’s Name, Date of Birth, and Gender, which are automatically populated based on the information provided during registration. The candidate must provide additional details, including their Aadhaar-linked mobile number, Nationality, Marital Status, Place of Birth (State), and Visible Identification Mark. 
	The candidate must also provide details under the Category & Special Reservation section, including: 
	●​Reservation Category (Note: Candidates born outside Uttar Pradesh can apply only under the Unreserved (General) category.) 
	●​Whether the candidate is a Person with Benchmark Disability (PwD) 
	●​Whether the candidate holds a Special Reservation under Dependent of Freedom Fighter or Ex-Serviceman category 
	●​Whether the candidate is seeking Age Relaxation 
	The candidate must ensure that all the information provided is accurate before proceeding to the next section. 
	  
	  
	 
	Once all required details have been entered, the candidate can click "Save & Next Step" to save the information and proceed to the next section. 
	2.1.2​Address Details 
	The Address Details section captures the candidate’s address information. After entering all the required details, the candidate can click "Save Address & Next" to save the information and proceed to the next section 
	 
	2.1.3​Academic Qualifications 
	This section captures the candidate’s educational details. The candidate must provide information related to their 10th (High School), 12th (Intermediate), Graduation, Post-Graduation, Ph.D., and NET/JRF qualifications. The NET/JRF details are optional and may be provided if applicable. 
	  
	Once the required details have been entered, the candidate can verify the completion status through the displayed green tick marks. The candidate can then click "Proceed Next" to save the information and move to the next section. 
	 
	2.1.4​Twin Details 
	In this section, the candidate must select "Yes" or "No" to indicate whether they have a twin brother or sister. If “NO”, the candidate can click "Save & Next Step" to save the details and proceed to the next section. 
	 
	If the candidate selects "Yes", they must provide the required details of their twin, including Twin Gender, Name as per Aadhaar, whether the twin is appearing for the same examination, Twin ID Proof Type, and Twin ID Number. After entering the required details, the candidate can click "Proceed Next" to save the information and move to the next section. 
	 
	 
	2.1.5​Upload Documents 
	In this section, the candidate must upload the required documents, including Passport Photograph, Signature, Photo Identity Proof, 10th Marksheet, 12th Marksheet, Graduation Marksheet, Post-Graduation Marksheet, Ph.D. Certificate, and a photograph of the Handwritten Declaration. 
	The candidate must ensure that the uploaded documents comply with the specified file size and format requirements: 
	●​Photo: 30 KB – 300 KB 
	●​Signature: 10 KB – 200 KB 
	●​All Marksheets and Documents: 50 KB – 500 KB 
	File Format Requirements: 
	●​JPG/PNG: Photo, Signature, and Handwritten Declaration 
	●​PDF: Certificates and Marksheets 
	All uploaded documents will be mapped to the candidate’s OTR ID. The candidate should verify that the documents are clear, legible, and correctly uploaded before proceeding further. 
	 
	 
	 
	 
	3​Initiating the Application 

	4​Application Form 
	4.1​Eligibility Declaration  
	 

	4.2​Post Details  
	 
	4.3​Employment History  
	4.4​Publications 
	 
	4.5​Research Score  
	4.6​Additional Documents  
	 
	In this section, the candidate may upload any additional supporting documents, if applicable. Uploading additional documents is optional. 
	Once the required documents have been uploaded, the candidate can click "Save & Next" to save the information and proceed to the next section. 
	 
	 
	 
	 
	 
	4.7​Eligibility Dashboard 
	This section displays the validation status of the candidate's application against the prescribed eligibility criteria. 
	4.8​Preview & Declare ​ 
	 
	 
	 
	​ 
	4.9​Payment 
	 
	In this section, the candidate can pay the application fee to complete the examination application process. The candidate must verify the payment details and proceed through the secure payment gateway to complete the transaction successfully. 
	 
	 
	 
	 
	​ 
	 
	After successful fee submission, candidates can view the final application status on the main dashboard. The application will be marked as Completed, confirming successful submission. 
	 
	 


